
 
 

Los Angeles, CA 

: 818.901.1717  : 866.402.7409 
www.thefinestevents.com 

 

REQUEST FOR PROPOSAL (RFP) 
 
Contact info 
 
Name ______________________________________________ Title _______________________________________________  
 
company ________________________________________________________________________________________________ 
 
Mailing address _______________________________________________________________________________________  
 
City _______________________________________________________________ State __________ zip code __________ 
 
Telephone ________________________________________ Ext _______ Fax _____________________________________ 
 
Email address ___________________________________________ website www.________________________________ 
 
❏Please add us to your mailing list.  
 
Event Information 
 
Event name ___________________________________________________________ ❏ Annual ❏ Semi- Annual ❏ New 
 
Org / Company __________________________________________________________________________________________  
 
Date(s) of event ____/______/_______ thru ____/_____/_______  Alternate Date(s) ____/_____/______ 
 
Event time _____________ to ______________  Number of guests __________ budget $_____________ 
 
Preferred venue location __________________________________________________________________ 
 

Additional Information 
 
❏ Event theme  
❏ Decor/lighting 
❏ Floral   
❏ Music & entertainment  
❏ Venue Recommendations 
❏ Props 
❏ Silent Auction 

Menu  
 
❏ Breakfast  
❏ Brunch   
❏ Lunch   
❏ Dinner   
❏ Hors D’oeuvres 
❏ Celebrity Chef 
❏ Cuisine ______________________________________

❏ Break-out Meetings 
❏ Outdoor Areas 
❏ Public Relations/media Support 
❏ Sponsorship/Marketing 
 
Please select one or more 
 
❏ Sit-down  ❏ Passed ❏ Buffet ❏ Buffet Stations ❏ Passed & Buffet 
 
Beverage service  
 
❏ Full bar ❏ Host  ❏ Non-host 
❏ Beer 
❏ Wine   
❏ Champagne 
 

❏ Assorted soft drinks/water 
❏ Coffee 
❏ Tea 
 
 

Hotel Room Information 
 
Will rooms be required ❏ Yes ❏ No If yes, How many __________   

 
Comments: ______________________________________________________________________________________________ 
 
__________________________________________________________________________________________________________ 

 
 

When completed please fax to our office 1.866.402.7409 


